2nd Annual Middle East North Africa

NCCN Clinical Practice Guidelines in Oncology™ Congress
April 23-26, 2009

GROUP REGISTRATION/ACCOMODATION REQUEST FORM

Thank you for requesting a group block for the Second Annual Middle East and North Africa NCCN Guidelines Congress. The policies and procedures for booking a group block are listed below. Please review them carefully. Complete all areas of the application and return to PRIME Oncology signed and dated along with the necessary method of guarantee or advance deposit.
Reserve your room at one of the official 2009 MENA NCCN Congress hotels while discounted hotel rooms are available. All housing reservations must be completed by the March 1, 2009 deadline to receive discounted hotel rates, so don’t delay! Book your housing today to secure your hotel preference. All rates are based on the number of people staying in the room and are subject to 10% service charge and 6% tourism fee (subject to change). Special requests cannot be guaranteed; however, the hotels will do their best to honor all requests. Reservations are accepted on a first come, first served basis.

Deadlines
Group Room Block Requests: March 1, 2009
Rooming List: March 15, 2009
Last Day for Changes: April 10, 2009
	Title
	 FORMCHECKBOX 
 Mr           FORMCHECKBOX 
 Ms           FORMCHECKBOX 
 Mrs            FORMCHECKBOX 
 Dr           FORMCHECKBOX 
 Prof

	Contact First Name
	
	Last Name
	

	Affiliation/Company
	

	Address
	

	City
	
	State
	

	Country
	
	Postal Code
	

	Telephone
	
	Fax
	

	E-mail
	


Deposits
Reservations are accepted on a first come, first serve basis. Payment by credit card, check, or wire transfer is required. All group room blocks are 100% pre-paid, and the payments are non-refundable.

Reservation Policies
· Reservations are limited to a maximum of 50 rooms per group.

· Group blocks cannot be re-sold to third parties or sub-contractors. Re-sold rooms are subject to cancellation and no refund will be issued.
· A commitment to utilize 100% of your total room block is required. However, you may reduce the total room nights blocked by up to 5% on or before March 15, 2009.
· Requests for additional rooms must be submitted in writing. Assignment of additional rooms is based on availability upon receipt of written request and additional monies.

· Room attrition will apply to any additional room block allocations.

· Any duplicated names found among group blocks as of March 15, 2009 will be reported to group contacts. Duplicated reservations must be resolved within 72 hours of reporting or are subject to cancellation without refund or further notice.

· Failure to meet method of payment requirements, notification deadlines, and rooming list deadlines will result in cancellation of group block.

· Rates may vary based on the number of people in each room (i.e. single or double occupancy). Final payment will reflect applicable room rate based on occupancy plus fees.
Accommodation Rates
The Armed Forces Officers Club is the official Headquarters Hotel of the Second Annual Middle East and North Africa NCCN Guidelines Congress.

	Hotel
	Rate AED
	Rate USD
	Room Type

	Armed Forces Officers Club
	AED 1,200.00
	$330.00
	Standard Single

	
	AED 1,400.00
	$385.00
	Twin/Double

	
	AED 2,300.00
	$635.00
	Exec Suite

	
	AED 2,600.00
	$720.00
	Exec Deluxe Suite


· Rates are subject to a 10% Service Charge and 6% Tourism Fee.

· Breakfast is not included.

Room Block Request

	DAY
	Wednesday
	Thursday
	Friday
	Saturday
	Sunday

	DATE
	April 22
	April 23
	April 24
	April 25
	April 26

	Room Type
	
	
	
	
	

	# Rooms
	
	
	
	
	


· Once you complete your room block request, you’ll receive a rooming list form on which to provide individual names of conference attendees and room type requested.

Group Registration
Registration fees include access to all sessions, welcome reception, breaks, social dinner event, satellite symposia, and all conference materials, including NCCN Guidelines on CD-ROM.

· $275 (AED 1,015.00) per attendee before February 21

· $325 (AED 1,196.00) per attendee after February 21

# of Registrations __________________

Agreement

On behalf of group, I agree to abide by all terms outlined in this document. I acknowledge that I have read and understand that if the total room nights actualized at each hotel is below 100% of the of the established room block as of March 15, 2009 (including additional room allocations made after March 15, 2009), I am financially responsible for each night’s variance to PRIME Oncology. I agree to have all individual names applied to the room block on or before April 10, 2009.

Name of Company _________________________________________________

Authorized Representative ___________________________________________

Signature _________________________________________________________

Date _____________________________________________________________
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